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INTRODUCTION

e-CEE is a web-based Online Consignment Services Application Processing System designed to
manage the online application and processing of applications for Consignment Services. There are 2

types of client users: -

e Importer

e Consultant (agent or freight forwarder applying for Consignment Test on behalf of Importer)

This manual explains the usage of this system for both Client Users.

1. Login Screen

Existing clients can enter username and password to login. New Clients must register an account with

system before proceeding with Consignment Test application. For new clients, click on

Regisier As New Customer /Importer - o create new account and register Importer.

e-CEE

Online Application for Consignment Services for Eleclrical and Electronic Products

SIRIMFRAUNHC

SRAMME FOR SMES

ERMATIONAL

SIRIM

QAS:

i you have created your Login ID and Password, please key in your Login ID and Password here.
Impertant Legin iD and Password that you have created is case sensitive.

Register a3 new customernimparter, please click on the respective link.

SO008T

LOGIN

Aegister As New Customer | Impoetar
(Only Importers registered ol Surahanjaya Tenaga are allowed to register 8 new account for
aCEE)

Figure 1. : Login Screen
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a. Forgot ID/Password

Enter Email address to receive forgotten username or password information via email.

e-CEE

Online Application for Consignment Services for Electrical and Electronic Products

ERMATIONAL

SIRIM
A

Sz

Forgot Your UserName/Password?
Enter you Email to receive your UserName/password

Yaur Email must be registered under SIRIM QAS.

hought Leadsr” for matiers ralata
SUBMIT %

AEROSPACE ENGINEERING INTRODUCED TO SEVEN SECONDARY SCHO
h

Back 1o Login P s
= Login. Exgy echnological Ressarch Org

Inngr
STEM) Laaming

Figure 1.2: Forgot ID/Password Screen

2. eCEE Account Registration (Register as New Customer / Importer)

a. Client Type

e Only Importers at Suruhanjaya Tenaga (ST) are allowed to register a new account for eCEE.

ECEE ACCOUNT RECISTRATION

|3rity Imperters reqistered at Sunshangya Tenaga are allowes to mOister 3 new ascourt for =52E)

‘ROC Na.: 135035 7 =
“Frar B, Mo, In AR, Vi a7 Tt W e o Saamatizn

(=

e Importer must enter Company ROC No. and click on to check if Importer is
registered with ST.

e If ROC No. is valid (exists in ST), click : to proceed with account registration. A remark

highlighted in green will display, indicating ROC No. is valid:

Your ROC No. iz Valid. You can proceed with Account Registration.

e |f ROC No. already has an account that exist with eCEE, the following remark will display in

red:
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This ROC Mo. is already registered with SIRIM. Please use existing login details to access eCEE.
e The following remarks displayed, highlighted in red, indicate that importer cannot proceed
with account registration.

Your ROC No. does not exiat in 5T database. Kindly confirm with ST.

OR

NOTIFICATION

Error Connecting to ST.

b. Login Information

ACCOUNT REGISTRATION

"ROC Ho. o 17345RA
“LoginiD ¢ COMPANYTESTCZ our Login 12 Is Svalizbiz
“Password -

“Reconfirm Password

TFull Name : COMFANYTESTID
“Sacurity Quastion +  WHAT IS YOUR MOTHER'S MAIDZN NAME?
“Answer : COMFANYTEETLII

“Email i EHARHULKHAIRY UNAIL TUM

[ |

Figure 2.1: Account Registration Screen

e Enter required login information.
to check if Login ID (Username) is available. If not available,

e Click on
provide new login ID.

o Click on ¥ Under Login Tab, the login details are displayed and is editable. You can
also change the Password.
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NEW ECGEE ACCOLINT REGISTRATION

Applicatlon Sratus

Lompany (HO) Infermation

Lagin ID = compary Testl 1
Full Nama * = COMPANYTTETON
Securlty Question ” + WHAL IS YOUR MOTHER S VAIDEY MAMET v
Answer ” : COMPAMYTZETIOI

Comespondence Email I HHAHHULEHAIR T @UMAIL LI

CHANGE PASEWORD

Current Password *
New Password *

Reconflrm Mew Paszword *

Figure 2.2: Login Information Screen
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c. Company Information

NEW ECEE ACCOUNT REGISTRATION

Apulivalion Slalus :

Legin Infermation

COMPANY INFORMATION
Company (HQ) Information
ey 31 SUN 8K 1)
Company Code & Gl Address 1 123 jalan satu
RCC ' ROH Na. 5 O1ESALEN
Fax No, o 08-27-32004 1117, ASAHAN, JU=0R | SARAWAK, IALAY SN
CONTACT PERSON 2
Name 3
Casg
Tel No. 3 Exr:
Emall R KIAIRY G SRAN ©R Emall
HP Ho. T [ P34ERTAR HF No.
Remark

TS S A HLMARE

“icontirm |

Figure 2.3: Company Information Screen

¢ Under ‘Company (HQ) Information’ Tab, company information from ST is displayed
on screen (same info as in ST).

o Enter mandatory details for Contact Person Information (as indicated with *).

e Complete the eCEE Account Registration by checking ‘Confirm’ to confirm
information on screen. Click on to Submit registration.

e Upon submission, Notification will appear as below:

NOTIFICATION

In order to complet2 e regisiration,
kindly check vour registerad email and click on activation link to activate your
account.

e Application Status will display as ‘Awaiting Email Verification’.

MEW ECEE ACCOLNT RECISTRATION

Applicalion Slalus © Awailing Emezil Verilice livn

e An email notification requesting for account activation will be sent to Importer's

correspondence email. Importer must view email and click on e to validate
authenticity of correspondence email provided earlier.
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o Importer will automatically be directed to client screen. Importer can view login and
company details but is not allowed to make any amendments after submission.
o Application Status will display as ‘Application Awaiting Verification & Approval’. SIRIM

will proceed to Verify and Approve account registration.

NEW ECEE ACCOUNT REGISTRATION

applicatinn Statns @ A Awalting Vierlflcatinn & Approval

e Once account registration is Approved by SIRIM, Importer's account will be activated
and Importer will be notified via email. Proceed to login to eCEE with Username and

Password created.

3. Menu Bar

o After Company Registration has been Approved, importer can view and have access
to the following screens. Point to the main menu, and click on sub menu to access to

particular screen.

Application Recorda Maw Application Company Mrofile User Mroflle

Figure 3.1 : Menu Bar

e The Menu Bar above is explained as follows: -

Application Records: List of applications created / submitted.

New Application: Consignment Test Application Form.

Company Profile: Company and Branch Information displayed.

User Profile: List of users and their information displayed.

Consultant: List of Consultants whose services are requested by Importer (if
any).

User Manual / FAQ: eCEE User Manual / Guide / FAQ.

YV VVVVY

4. Consignment Test Application

e The Consignment Test Application Form is used to apply for Consignment Test for electrical
and electronic products that require testing before they can proceed with COA Application at

ST. This Form consists of the following sections to be filled by Importer: -
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a. Company Information

Welcome : companyTestl01

Applleatlan Records Hew Applicatinn Campany Profle Lises Pmille

Job Mo
SIRIM Branch
Submission Date

VT WS s |
= {HEAD DFFICE

Company Name 2 151 SUN BHLY (HU)

Adcress TOTE gl salu 11111
Fax @ C3-37132007

CONTACT PERSDN 1
Name = James (Warager)
Tel o Ust221b6 75 (kxL 111)
HF M. : C1Z3435789
Emall = shahrul<hairy@cmail.ccm

Conzadtant

Logout
Llaar ManuabFACY

CONSIGNMENT TEST APFLICATION FORM

Status : Liratt Apphication Awating Subrission
Entry Dats T 241727 02234 T
Approve Date
APFLICANT
Registration Mo, R PR LAY
Webslte
Name =
Tel
HP Ne.
Emall

Figure 4.1: Company Information

e Select SIRIM Branch where application is to be processed (mandatory).

e Applicant can choose to change company branch address by clicking on

e Clickon to save changes.

e Application Status is displayed as: ‘Draft Application. Awaiting Submission’

e Status of application changes according to different processing stage of application. Check the

status of application regularly.

b. Product Information

Mroduct Information

g Binans £A)

CONSIGNMENT TEST APFLICATION

PRODUCT INFORMATION

Orard Madel Cruantity TUriPoE)

Approval Code

zemCto 0 of0

S Wamamaie
| Produrt Metails

iema Anly

COA INFORMATION

COA Expiry Date

COA MNa.
Approval Code
FOR SAFETY
Std Ref No.
Tezt Report Ne.
Tazt Carr Ma.
Identical Modal

FOR ENERGY EFFICIENCY

Std Ref Mo.
Tect Report No.
Tast Carr No.
Idantizal Modsl

Figure 4.2: Product Information
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e Click on “J to select Product / ltem (from ST) for Consignment
Text.
e A popup window will appear as shown below. Enter (optional) ANY ONE of the

J to search for a SPECIFIC item :-

following details and click on ==
a.) Approval Code
b.) Iltem Name
c.) COA No.

5T COA PROMICT

Approval Code : [tem Name :

Clear all the (Exthox sbove Snd clizk In S8arc to view AL lemz In the Nt

Figure 4.3: Search ST Item/Product

e The Item searched will display as shown below. Select the relevant

item/product, enter Quantity and Serial No. thenclick on ‘

| ST COA PRODUCT |

Approval Code @ Item Mame :

ENETRMIACGTIS RRFAKFER
M, Al C SURROUND SPCAKDR AND RT5
ATV ZUBWOORER)

Figure 4.4: ST Item/Product

o Alternatively, to display list of ALL Items in list, clear all search textbox and

click on L2322 35 shown below :-
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51 COA PRODUCIH

Approval Code © ltam MNams :

COA No. -

Clezr all tre texibox above erd clck on

to view ALL lerms In t7e llat,

HOMP 71 TATRT
SYSTEM(ACTIVE SFEAKER
SYATOI, ACTIVT
SURDUND SFEAKER AND
ACTIVG SHTNTOTTIR)

2 | 70273 TLCD ™™ or Telvzlon orLEC. PN E5X35D1E SONY SITI6130700557201T
v

2 710887 S 1leyraed Sleoou Al TA-ATES SONT SJT181105088922017T

4 [°037 5 AUDYO 3YFTEMB(HOME — MHC-GT4C SONYSUTH6111 2104072045

AUD O SYSTEM)

7028 AULYO SYS LM [ IOML R T LONY ST TE1T9 2 5520200 ¢
4UC D 3YSTEM)

Fi | |T0PASEIVR EYETIM TAN-ZAT o CLH YR 2S0ONY SITI611000 T20520M 7T

close_|

Figure 4.5: ST Item/Product List

e Clickon ) to print list of ALL items from ST in pdf format.

(optional — for reference purpose).

e The selected item will display in table (grid view) form, under ‘Product
Information’ section as shown below.

CONSIGNMENT TEST APPLICATION

Praduct Infarmatian
PRODUCT INFORMATION

Inzperting (A
[Ip— Sate Lt -
mh! 1 A0 T S MICNAC AUCYD SYSTOA 5C SONY N2 GTAD CUTISINI2154C72016 1057/ 1€
2 ANFLFI BLU-RAY DISC TMYDVS: =D E AUTIC and VIDEG PLAWER  S0NY  BOA- M SITIG1012132522016  #O3G71S
THEATE UNT WA

[ = ] Paet 1 | o1 [s] Fage e 2 | e [T

Yot an allvaic 1 aeleer Bp oo maeim i of 40 s oy,

Figure 4.6: Product Information

e Click on each row on the table to view and edit details of each product. (row is
highlighted in blue when clicked).
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LAYER

SYSTEM UNIT

[ 1 ] Page: | 1 |of 1 [Go] Pagesize: 2 |[Ghenge ftem 4 0 2 of 2

You are &l

ol 16 solect up
Product Details [_

PRODUCT INFORMATION

5]

10 ilgens goly.

Name of Product AUDID SYSTEMS (HOME AUDIO SYSTEM)
{Mama Kelengkapan)
Product Category : HI-FIDELITY SET
(Jenis Kelengkapan)
Model No : MHC-GT4D Brand : SONY
Vaoltage : 120-240 Current :
Frequency : 50/60 Power : 270
Quantity & K1 Form No.
COA INFORMATION

COA No. SJT16 1112154072016

COA Expiry Date 1-01-2018

Approval Code 1057116

FOR SAFETY FOR ENERCY EFFICIENCY

Std Ref No. ED.T) + AT @ 2005 + A2 2010 Std Ref No.
Test Report No. : 718 11230 O-EECAS/YET Test Report No.
Test Cert No. : CB CERT SG-TN-03888 Test Cert No.
Identical Model : Identical Model

Figure 4.7: Product Information

e Click on J’[o modify/edit Quantity info, or to enter K1 Form

No. The other information displayed is not allowed to be modified.

e Click on [ Add ST

] to select more Product / Item for Consignment

Text. Only 10 items are allowed per application.

e Click on E to view K1 information attached to selected COA No. An

example of K1 information is shown below.

K1 INFORMATION

1 SATIRTH 21540720716 ¥ i 111900 170000 AM

.. Close

Figure 4.8: K1 Information

e Click on to hide ‘Add/Edit Product Information’ section.
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¢ Click on [ ) to remove any of the item/product from the selection.

c. Inspection Information

e  For first time users of e-CEE, client must save Company Information (Refer
to 4.1.1 above) first, before saving inspection information. The following note
is displayed on Inspection Tab screen.

Prorurt Informatinn
— INSPECTION (A) - INSPECTION INFORMATION
Tispetiv [A)

Narument Selest Locatlon of Inspectlon

Dedaratlan
Hernarks

1Marac anus campany £ RAtOrT anvIng (Tareshon dotn A,

Figure 4.9: Inspection Tab Screen

o Click on ‘Inspection Location Master List’ link, as shown below.

Inspectinn (A)

INSFECTION (A] - INSPECTION INFORMATION

St inncit Select Location of Inspection :
o Click on link below to Add New Inspection Location information :
Inspection Lecation Master List

Figure 4.10: Inspection Location Master List

e A popup window will appear as shown below. Enter new Inspection Location details.

| TNSPICTION 1 OCATTON MASTIR I TST

Pleaes click caticn below lc view ite detale,
T enter new | acatinn, AnTer Inormatian helow & OEATIGN'. Y0 CAN AN MOTe ThAR T | Aannn In This Masrar | s

INSPECIION LOCAILON INHORMAILLON

* Location Description: FORT KLANG

‘ Locatlon of Inspection (Addrass): Kl ANG

Contact Person:a) JERRY [=}]
Telephone No.:a) 117223 b}
H/P Mo.:a) 445565 b)

Figure 4.11: Inspection Location Information

e Close pop up window. Select Location of Inspection from dropdownlist as shown below.
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INSPECTION (A) - INSPECTION INFORMATION

Document Select Location of Inspection

- PLEASE SELECT - v

- PLEASE SELECT -

| PORT KLANG L

o Location details selected will display as shown below. Enter expected date and time

and click on to save details. Please Add ST Product first (Refer to 4.1.2

above), before saving Inspection information.

 Product Infarmarian
INSPECTION |A) - INBFECTION INFORMATION
Inspecticn (A]
v

Dbl Select Locatlon of Inspection : [PIRT KLANS
Fleaae Sebect Lo

i ol s ctien Dosn o oo list ke
i Click, o fi b bl Merw Lol T 7 Zlit o Dbl s g iafonmatiom 2
zmarks Iz peulion wualion Mzl Lizl

Location of Inspection T ALANG
[as selecied from above)

Contact Perzon o a) JFRAY b)
Telephone Mo, o a) 1ars b)
HIP No. : a) 4475RR b
Expectec date and time o EM-En 200 AL

S )

Figure 4.121: Inspection Information

e To change Inspection Information, select a different Location from dropdown list and
click on to save Location details.

o  Click on [ BkesmsaiommenGen ] 4, qofaylt to inspection location already saved or to clear
location information selected.

Please note that you MUST select location from dropdownlist provided. You are not
allowed to enter information in the areas highlighted in grey. Please select a different
location and click on Save to change Inspection Information. If location not available
in dropdown list, please click on ‘Inspection Location Master List’ link provided to

enter new location details.
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d. Document Attachment
e Attach relevant supporting documents (optional) for the application as shown below: -

¥ ool
tosduct Infomativn SUPPORTING DOCUMENT
s G £8)

Cocument For offlinz supporting document submissian, pleass send the suppcrting document to

Tasting Servi Dapartmant

Romarks | SIRIM GAS international Scin. Bhd.
Mo 1. Persiaran Dara’ Manterd, P 0D Rax 7085
Section 2, 40811 Shah Alem
Selarmor [l Flssn
Ann: Zengignment Services

wcats o 1| Lash
> Nletieding | 1aten
3 Irvdice [ #iscte
4 Custom K Torm [ #xmen
& Fuersgn Tzl Ropanl G sy e |-;|'|a-mnn

Artachment Zzpacity © 1007 free of 10 MO,

Figure 4.13: Document Attachment Screen

e. Declaration

Froducl Infurmation
| insportont)
Mnrument TERMS AND CONDITIONS
Declzration
Remarks We agrv‘ee to ablde by the followlng terms and condltlans and conflrm the followlng:-

Pz shels e bl e b precduoeks wogockend o memmilestoeed Dy B Sppheanl anly
2. The argducts have cbtained approval from the redevar atory bodies.
3. Tre zbels shall not be sold, given, l2nt orin 7ad to any hird paty
4
3

The bl shidl b alliaod oo e prococks o soradirg approcd censigrnenl.
Tha ahels sera’ numbers rararded in this Fom P2, IRIM 3M5 Interaational arz in accordance o the job aumber, brard and mcdel The Appicant zgreas that SR
QA5 ImeTatong racords would prevail over the Apzl cant's recores in the event of any discrepancies.
B o kuop a copy ol s Forre PEE Ton lalue welerenoe.
Ly Tro pray the harpad by SIRIM OAS Interariana! far the Raels applisd priarta their issuance
3. Intwe evertwharz the labe 3 issued arz more than the Aoplicart's ferecast preduction, the Applicant shall refurn tha excess labels o SIRIM QAS Intenzticnal within
Tuwsloen (14] days hom ol ol L b s
G T ensLre that the [ahe securely ket 3t iae Anplicart s pramisss
10, Toinform SIRIN QAZ Intemational immadigtely 2noud the abels be lost or sto en and skall bear all asscciated costs.
11, To be fully reeponsitliz in the ovent any labe s faurd o ke afived to eny procuct other than 2pccified in Form PPE unless the prior writton aporoval is first abtainod from
SR (A il
12, Toinfarm 3IRIM QA3 International i medizely shoud e Applicant s awars of 2ny imitation 1abels s fourd afied to ary of tha products.
13 To allew SIRIM QAS Interraiangl {0 witness the affizing of the labels st 5 RN CAS Intamnatioral absolute ciscretior anc 1o bear all c231= perta ning thereto.
TR any ol This Do BUIE
onsignren: Services”,

14 Loy D T azoeslad all snbveenleseanends or polees whick: SISIM QRS Toleenaienil mears qe qonesoll o
15, Todeckars that all infomation suamitted is true and have read and fully understood 30d agree to sbide by the "Terms and Condit on:

Applicant Name
HRIC

[ beciare [ Suhmi

Figure 4.14: Declaration Screen

o Complete the Consignment Test application with the Declaration section and Submit

Application. Enter Applicant Name (name of person filling in application form details)

and IC No, and click on . to Submit application (mandatory.)

e Applications not declared or submitted will be saved as ‘Draft’ and are still editable.
Application already submitted cannot be modified (Submit button disappears upon
successful submission).

e Importer must regularly check their email for notifications or login to system and check

for application status updates.
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f. Remark

e There are 2 different sections for Applicant to enter Remarks, as follows: -

i.  Application Remarks

» Application Remarks by Applicant: Applicant can enter any general remarks
regarding application, to notify SIRIM. This section is optional. Alternatively,
Applicant can call SIRIM directly for any inquiries.

Prashict Informatian
Tnizgreclion (A}
Daciiment
Ustareton
Memarks

REMARKE BY APFLICANT (OF TIDMAL)

Remarks by Applicant:

Figure 4.15: Remark by Applicant Screen

» Application Remarks by SIRIM: Any Remarks sent by SIRIM will be displayed
under ‘Remarks by SIRIM’, as shown in figure 4.1.6.2 below. Applicant will also
receive an email notification, when remarks are sent by SIRIM. Login to system to
view remarks and take further action.

Prohect m REMARKS BY APPLICANT (OPTIONAL)
Inspection (A)
Vet Remarks by Applicam:
: e o
Figure 4.16: Remark by SIRIM Screen
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ii. Product Remarks

» Product Remarks by Applicant: Applicant can select product and enter any
remarks regarding product, to notify SIRIM. This section is optional. Alternatively,
Applicant can call SIRIM directly for any inquiries.

Pranuet Etnematinn
FRODUCT INFORMATION

Do
- P Lastinn

PRODUCT REMARKS BY APPLICANT [OFTIONAL)

Product Remarks by Applicant:

Figure 4.17: Product Remarks by Applicant

» Product Remarks by SIRIM : Any Remarks entered by SIRIM during application
processing, will be displayed under ‘Product Remarks by SIRIM’, as shown in
figure below. Login to system to view remarks and take further action.

FPRODUCT INFORMATION
.k Lk b P

Froduct bnfusmation

Dacument.

PRODUCT REMARKS BY APPLICANT (OFTIONAL]

Product Remarics by Applicant:

PRODUCT REMARKS BY SIRIM

Figure 4.18: Product Remarks by SIRIM
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g. Product Progress (Product Tracking)

> Click on 2017K2123543B08) 504 view job tracking of product application under

‘Progress’ Tab.

| PodutDetsis | Label | ProdwiRemats | Powes |

Docimen: Audi TURATLS T2 TN AM

L o
2 Inspeciion 11162017 12 DD.COAM c
3 Aweaifirg Sample & Test Precaratior 11/8/2017 12 00:C0 AM !
4 lesfing Assionment TUHEATT 12 THTE AM o
5 Testing 11782017 12 00:C0 AM 0
6  Review & Recommendation 142017 12:03:00 A G
T Approval TIMS2017 12:03:00 AN o
4  Labellssuance HHMS2017 12:00:00 AM 6
9 KV A
10  Label Issued TIMS2017 12:00:00 AM °
11 il M~
11 Cancsled M
13 Producl Apaiicalion Somuleted 111152017 2 12.15 PM c

@ Process Complete / Pass
@ Fail | Canceled
/b, Awaiting process / Pending

Figure 4.19: Progress Screen
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i
i
i
i
i
1
Job Mo, i
i
'
Company Name ¥
H
1 Entry Date : From (] H
'
L Status 1 |- Please Select-
Applications Created By © - Both - '
APPLICATIONS
1 DINTRAATI T 09-10-2017 importer DAEWOO ELECTRONICS (M) SON BHD Draft Eait
2 DROTTK14TONE 05-10-2017 Importer DAEWOO ELECTRONICS (M) SON BHD Draft Edit
| DA013K1470013 Impaorter DAEWOO ELECTRONICS (M) SDN BHD Completed Application Quotation
4 D201ZK1321EN Importer DAEWOO ELECTRONICS (M) SDN BHD Completed Application Quotaton
-] 2MTKA4TO224 importer DABWOO ELECTRONICS (M) SDN BHD In Process Quotatun
6 201TKI4TO292 Importer DABWOO ELECTRONICS (M) SDN BHD In Process Quotatiun
WNTKIATOI92 importer DAEWOO ELECTRONICS (M) SDN BHD Complated Application Quotation
] MTKAATOI Importer DAEWOO ELECTRONICS (M) SDN BHD Compéated Application Quotabion
ATKAATOI90 Importer DAEWOD ELECTRONICS (M) SDN BHD Complated Application Quotabion
10 20TKI4T0NS Importer DAEWOO0 ELECTRONICS (M) SON BHD Compéeted Application Quotation
11 201TK4TOIT4 Importer DAEWOOD ELECTRONICS (M) SDN BHD Complated Application Quotabion
12 0TKI4TOIT importer DAEWOO ELECTRONICS (M) SON BHD Completed Application Quotation
13 201TK1470162 importer DAEWOD ELECTROMICS (M) SON BHD Completed Application Quotation
14 01TKI4TON0 Importer DAEWOO ELECTRONICS SON BHD Completed Application Quotation
15 20MrKiarooss importer DAEWOC ELECTROMNICS (M) 50N BHD Completed Application Quotation

Figure 5.1: List of Application

» This screen displays the list of Applications submitted by Importer, their status and current
action on each application.

» ‘Status’ displays the current processing stage of each application.
> Under ‘Action’, Click on B9t to edit DRAFT application details before submitting, or click

Quotation ¢ yiew pdf version of Quotation (if available) and proceed to make payment.

QUOTATION

Please select Quotation below tc' '.'iew .and Prmt I]untatn:nn PDF

v E

Figure 5.2: View/Print Quotation
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> Click on [ ViewandPrintQutaton | 1 \ic\y the quotation in pdf format. New popup will appear

if quotation type is “Initial Quotation” to allow user make selection either to displays “Initial

Quotation” or “Proforma Invoice”.

PRINTOUT TYPE ‘

Please select Printout Type

#|nitial Quatation' ' Pro-Forma Invoice

(oo [ G ]

Figure 5.3: Select Initial Quotation or Pro-Forma Invoice

» Select either “Initial Quotation” or “Proforma Invoice” and click on .

> Click on on each individual application, (for e.g 2017%147022% ) 't+5 view Application Form
details.

» Status of each application explains the different processing stage that the application is

currently in, and its description is displayed at the top right of the Application Form.

CONBIGNMENT TEST APPLICATION FORM

Jaob Mo, BN P A T P Smtus o Mow Incunimy Apphcaton . Asenbing Ver s ion

Figure 5.4: Application Status
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Status / Action Application Status (Description)

Processing Stage

Draft Edit Draft Application. Awaiting
Submission

Applications that are not submitted yet

and are still editable. Client can click on

Edit {5 edit application details before
submission.
Incoming New Incoming Application. Awaiting
Application Verification

Application already submitted and cannot
be edited. Awaiting verification by SIRIM.

Verification Quotation Application Receive by Officer.
Awaiting Generation of Job No.
Application awaiting verification and

preparation of Quotation.

Quotation Quotation Job No. Generated, Awaiting
Quotation & Payment

Application successfully verified and

Awaiting Quotation. Click on @Uetten g

view pdf version of Quotation. Client can

proceed to make payment.

In Process Quotation Application in process
Application is currently being processed
by SIRIM.

Quotation link @U°%t" remains.

Completed Quotation Application Completed
Application Quotation link """ remains.
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» This screen allows Client Users to search for existing applications by entering relevant
information in text field.

Jab No.

Company Name

Entry Date : krom |
Status i [ Fleane Sele - r
Applicalivn= Crealed By : |-Baoth- |

s ssssssssssssssEsssssEE s

Figure 6.1: Search Screen

» Client can search based on Job No, Entry Date, Category, and Status.

7. Company Profile

» This screen allows client to view and its company / branch information as retrieved from ST,
including: -

Application Mecords  Mew Apploation  Comgany Profle  UserProfle  Cansuftant  User MenuslFAG

COMPANY INFORMATION

Mk Camwinry N Appu il et

el 1] [ Page: 1|t ] Pace sz 1] Ganae Jbam {10 bk |
COMPANY DETAILS

ROSVROC MNo. LI Address * 1AL AN HALL

Compaony Name - TFRTENNEAN

Fax Ne. 27132331

CONTACT PERSON 1 CONTACT PERSON 2

Name T JANEE MName 2
Dezy T AMAGES Desg
Tel No. T 02143670 Ext: 111 Tel Ho. Ext:
Emall T SHATIRULK LAIRYE CRAIL 200 Emall
HP Ma. DDA HP Mao.

Figure 7.1: Company Profile

» Company List displayed includes Company HQ and its Branches. Click on Company (row) to

view and edit its details.
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» Clickont to clear textbox.

» Any updates on company information should be done at ST. Latest update at ST will be
reflected at eCEE.

8. User Profile

» This screen allows importer to manage different users across many of its company branches,
including: -
o View and edit user details;
e Add/Delete users;

e Search for existing users

UBER LIET

Mo, rull Name

[l < |0 Pagee| 1 [al1 G Meqesie | | e e e 1 of 1
USER DETAILS
LeginiD ™ i [COMMARYTESTO) Contact No. COWTANYTOSTHON
Passward * i Emall D OSHAIRULKET AR S SRAIL 20M
Full Name ™ ¢ |COMPSNYTESTON Remarks
Branzh * 1 | TRAT SNH RHNGHT, 155000 AN 8471
achive Wadrin

Figure 8.1: User Profile

» User List displays all users that have access to e-CEE within the company organization and
Branches.

» Only Admin can decide to Add, Delete, or Modify User details.

» Enter User details, and select the branch (or HQ) where user is located. The dropdown list
below only displays list of branches already approved by SIRIM.

Branch ™ - [TCET SO SID715) - 123 JALAM SATU =
[ FiErEFsmEnT i

> Tick ‘Active’ to activate user account and tick ‘Admin’ if user is Administrator.
» Click on to Add new user.
» Click on User (Row) to view and edit its details.
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9. Consultant Profile

» Importer (client users) can also allow Consultants to apply for Consignment Test on behalf of
them.

» Consultant must contact SIRIM and provide necessary details / documents (e.g letter of
agreement between Consultant and Importer). SIRIM will register an eCEE account and ‘Add
Consultant’ as authorized agent for Importer.

» Under Consultant Profile, Importer can view list of authorized Consultants that can apply for

Consignment Test on behalf of Importer (Consultant already added to eCEE by SIRIM).

Aoglication Fecords  MewApplication  Corapany Profle  User Profle  Consultant  Usar ManualTAD
CONSULTANT
42 reccrd fourd
IR Fanee[ 1| of1 R Feqeeiv 30 [Ghege e Y ind af 0
COMPANY DETAILE
ROSIROC Ne. * Registration Type i (-PLOACCSTLLCT -
Company Name " -+ Organlzatien Type ¢ -FLEAZZSELED -
Address = Cliy L
Stale - | PIFASF8FIFGT
Country : | -PLCATC SCLCCT -
Postoode Faz No.
Walsite
CONTACT PERSON 1 COMNTACT PERSON 2
Nama : Nama 5
Deczg 4 Desg
Tel No. : Ext: Tel Mo Ext:
Emall : Emall
HP Ha. : HP Ha.

Figure 9.1: Consultant Profile

» Company can choose to terminate the services of any of its Consultants by requesting SIRIM

to remove Consultant from List of authorized Consultants.
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10. Consultant as Applicant

» Consultant can apply for Consignment Test on behalf of Companies, but they must be pre-
registered with SIRIM.

Appllcation Recards

a. Consultant Registration

» Consultant registration can ONLY be done by SIRIM.

» Consultant must contact SIRIM and provide necessary details / documents (e.g
letter of agreement between Consultant and Importer). SIRIM will register and
create an eCEE account for Consultant. Once this is done, Consultant will receive
an email notification with login details from SIRIM.

» SIRIM will then ‘Add Consultant’ as authorized agent for Importer. Consultant will
receive another email notification informing that Importer has been added for

Consultant. Consultant can now begin Consignment Test Application.

b. Consultant login & Menu Bar

» After SIRIM has registered Consultant with eCEE, an email notification with login
information will be sent to Consultant.

» Login to eCEE using login details provided in email.

» Consultant can view and have access to the following screens. Point to the main menu,

and click on sub menu to access to particular screen.

Mew Applicaton Company Mrafile User Nrofile

Figure 10.1 Menu Bar
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c. Consultant’s Company Profile (same as 7.0 above)

» This screen allows client to view its company / branch information.

Applicatlon Records Hew Application Company Mrafiz Uszar Profile Imperter User ManualFACQ

COMPANY INFORMATION

Lienice fia, Auddiens

: [ =71 - page [ 1] w1 Hageuee 1] Change T Tl

COMPANY DETAILS

ROS/ROC No. © PEOTAIN Address © T IAT PT AR ARL LA AN TRL LK DATI 200
Campany Nams t TCHACARASYIIUR (W] SOM DD 17 T FCRSIARAN SCPAN S
Fax Ho. : 03-516:8031 CCKEYCHID
CONTACTPERSON1 CONTACT PERSON 2
MNama : MOHR KRR FASRIM MName AT AH RASHFE
Desg TRORNITA FXFE Desg SRAMLICTION W AHSEFR
Tel Ho. DUEUTHE R Ext: Tl he. UL BB Ext:
Email T EHAIELI DRDHFD RIS GOM LY Email M M | R H A ESINGR DR MY
HF No. 1 33680 HF Ne. 112 2R404A7

Figure 10.2: Consultant Company Profile

» Company List displayed includes Company HQ and its Branches. Click on Company
(row) to view and edit its details.

» Click on = to clear textbox.

» Contact SIRIM to update any relevant details.
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d. Consultant’s User Profile (same as 8.0 above)

» This screen allows consultants to manage different users across many of its
branches, including: -
o View and edit user details;

e Add/Delete users;

e Search for existing users

USER LIST
.ll " ]

* M HEE ractan_teragan

" ars
[ =T [ Fages 1 011 00 Fogesie | 7 |[Ehangs I T
USER DETAILS
LeginiD ™ T KIAIRIL Conazt Ne tI51SZ D093
Passwerd * d Emall " * KHAIRUL-TCC @ TCRAIUS AR COMMY
Full Hame ~ o MUHL RHAIKLL HAEH Y Remarks 2
Branch * - TCHAGA WASYIILR RS04 DTV 0 - LOT FT 50%-5041 JALAY TELUK DATUK 20440 OF T PORSIARAN SCPRHT STREYDH 20

Hactive  #iAdmin

T

Figure 10.3: Consultant Profile

» User List displays all users that have access to e-CEE within the company
organization and Branches.

» Only Admin can decide to Add, Delete, or Modify User details.

» Enter User details, and select the branch (or HQ) where user is located. The dropdown
list below only displays list of branches already approved by SIRIM.

Branch * o | TEMACA KASY R (M3 SON DHEICE - LOT PT S230-5041 JALAN TCLUK DATUK 20740 0T FCRZARAM SOPAR G SCKIYIN 20 >
|- PLEASE SELECI -
TCNACA MASYTRIRL (M) SON DHEO O - LOT T S000-5041 JALAN TCLUK DATUK 20/4D CFT FCRHAARAN SONANG SCKIYIN 20

» Tick ‘Active’ to activate user account and tick ‘Admin’ if user is Administrator.
» Click on to Add new user.
» Click on User (Row) to view and edit its details.
» Click on J to Delete selected Company Branch (row).
» Click on t = to clear textbox. Click on L : to search for User from User
List.
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INTEMNATIONAL

e. Importer / COA Holder Profile

» This screen displays list of all importers (companies) who have acknowledged and
added Consultant to their list of authorized Consultants (see 9.0 above). This
means, Company has given Consultant permission to apply for Consignment Test
on their behalf whenever necessary.

» Consultant can ONLY apply for Consignment Test for importers ADDED to the list

below.
Application Records  New Applicaion  Company Profle  User Profle  Importer  User ManuablFAQ
IMPORTER / COA HOLDER
-
Mo, Company Name Licence No / IC Mo Address ApprovalStatus
2 ACRODIGIT SON BHD GOT3T3A 28-1, JALAN ARA SD7/34 BANDAR SRI DAMANSARA 52200 KUALA LUMPUR 52200 WILAYAH PERSEKUTLIAN MALAYSAA
] e 1 o Page:[ 1| of1 [Gal Pagesize: | 2 |[Ghange Jtem 1122 02
COMPANY DETAILS
ROB/ROC No. * 26875 Registration Type :  ROC - PRIVATE LIMITED "
Company Name * 1 PANASONIC MALAYSIA SON. BHD Organization Type : - PLEASE SELECT - v
Address © : LOT 10 City : |- FLEASE SELECT - .
JALAN 1372 State :  SELANGOR 5
Country + |- PLEASE SELECT - ==
Postcode 1 46200 Fax No. T 03-TES41184
Website
CONTACT PERSON 1 CONTACT PERSON 2
Name o ABOUL AZiM BIN BAHAROM Name T KAMALLUDIN BIN PARDZAN
Desg :  TECHNICAL SUPPORT Desg : EXECUTIVE
Tel No. ¢ 03-TO5aTSE0 Ext: Tel No. ¢ 037053 541 Ext:
Email T ABOULAZIMEMYPANASONIC COM Email 1 KAMALLUDIN PARDZANGMY PANASONIC COM
HP No. T D9-TTERSAS HP No. T D136TE3I0N5

Figure 10.4: Importer Profile
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QAs:

f. Consultant Applying for New Consignment Test
» Login to system and select in Menu Bar.

» Since steps for application process is the same as application done by Company,
(see No 4.0 above), please follow steps in 4.0 above.
Consultant can apply for Consignment Test under Consultant's name (as Applicant).

APPLICANT

Company Name o IENAGGA MAZYEUR (M) S0M BED [HU) Registration Mo, T 2l 20
Address o LG P BOEE-5041 JALAM | ELLES DAL
240 OFF FERSIAHAN SzPANE

Fax o UE-b1UREET Website

Name T MOL I" RIAIRUC [LASRIN TCSHIMICAL CXCZ) Hams ¢ WAZLAN BATIHCC (PRODUSTION MAMACIR)
Tal H B Tal @ 035192 0839

HP Mo, HP Ha. 1 DE-RELI4G2

Emall Emall 1 mazlarZterajusinar com.my

Tandiz]

D ACRCTICIT SN 1 25 . ALAN AT SO7/38 JANDRNST DRMANSARA 32200 FLALA LUMFUR 10w FIKTONG Tel: 0 52004573 Fa: 00 €2004573 (2012 B
LAY WILIAS FERSERLD AN BA Y A, 130830 smail : szedg gmail.car Dol
[ | bage w1 [B2 Pagesue 1] Shenge [[FTIRE TR

Figure 10.5: Application Screen

» Click on to Add Importer (to select which Importer the application is done
for). Consultant can only view list of Importers who acknowledge them as their

Consultants (see 9.0 above).

COA HOLDER

1 EAHEHSOMC MALAYSIASDN. 269785W LOT 10, JALAN 13/2, 46200 SELANGOR MALAYSIA

20-1, JALAN ARA SD7/3A EANMDAR SRI DAMANSARA 52200 KUALA LUMPUR 52200 WILAYAH

2  ACRODIGIT SDN BHD 601373A PERSEKUTUAN MALAYSIA

Figure 10.6: Select Importer

» Proceed with application by following steps in 4.0 above. Since steps for application
process is the same as application done by Company, (see No 4.0 above), please
follow steps in 4.0 above.

» Consultant can view and search list of applications submitted and their status (see
5.0 and 6.0 above).
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